
 

Ray White Manning Valley Application Form 
 

 

 
      

 Only complete this form if you intend to enter into a Residential Tenancy Agreement. 

The owner of the premises is attempting to locate the most suitable tenant; that is a tenant who pays the rent on time 

and takes good care of the premises. To enable the owner of the premises to determine in their opinion, who is the 

most suitable person, the owners Managing Agency requires some background information about you. 

Please note: This form is NOT a Residential Tenancy Agreement. 

 

 

PROPERTY ADDRESS BEING APPLIED FOR: 

 

_______________________________________________________________________________________________ 

  

 

TOTAL NUMBER OF PERSONS INTENDED TO OCCUPY THE PREMISES: 

Number of Adults: _________________ 

Number of Children: _______________ Age/s of Children: _________________________________________________________ 

Pets: _________________________________ Breed/s: _____________________________ Age/s: ________________________ 

 

APPLICANTS NAMES & CONTACT DETAILS:  

 

 

1. Name: __________________________________________________________________________________________ 

Email Address: _____________________________________________________________________________________ 

Mobile #: ____________________________ Home #: _______________________Work #:________________________ 

 

2. Name: __________________________________________________________________________________________ 

Email Address: _____________________________________________________________________________________ 

Mobile #: ____________________________ Home #: _______________________Work #:________________________ 

 

3. Name: __________________________________________________________________________________________ 

Email Address: _____________________________________________________________________________________ 

Mobile #: ____________________________ Home #: _______________________Work #:________________________ 

 

4. Name: __________________________________________________________________________________________ 

Email Address: _____________________________________________________________________________________ 

Mobile #: ____________________________ Home #: _______________________Work #:________________________ 
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GENERAL INFORMATION  

I/ we have or will be applying for another property as well as this one YES □ NO □ 

Available date ___________________________    You require the tenancy for a period of ____________ months 

At a weekly rental amount of $_______________ 

I/ we intend on applying for bond assistance     YES □ NO □ 

I/ we have our two week holding deposit available now    YES □ NO □  

Should your application be successful, you will be required to pay two weeks rent as a holding deposit within 2 business days of 

acceptance in order to secure the property and the following amounts in full prior to be handed the keys. The holding deposit 

will be credited to two week’s rent. If you do not pay your holding deposit with 2 business days the landlord reserves the right to 

withdraw acceptance of your application and offer the property to other applicants. 

Security Bond  $______________________ 
First Two Weeks Rent $______________________ 
Total to be Paid         $______________________ 

 

PLEASE PROVIDE THE FOLLOWING INFORMATION 

1. I/ we intend on using a water bed at the property      YES □ NO □ 

2. I/ we smoke cigarettes         YES □ NO □ 

3. 1/ we have previously defaulted or entered into a payment arrangement with an electricity, Gas Company, Child 

Support Agency or any Telephone Company       YES □ NO □ 

4. I/ we are bankrupt, a discharged bankrupt, am in the process of declaring bankruptcy  YES □ NO □ 

5. I/ we own a lawnmower & whipper snipper edging equipment    YES □ NO □ 

If no, how do you intend on maintaining the gardens and lawns?: 

□ Pay an extra $30.00 per week for the agency to engage a contractor to mow, edge and fertilise on a fortnightly basis 

(subject to Landlord approval) * note weeding and trimming are not included in this cost, or 

□ I/ we intend to purchase a lawnmower, edging equipment and fertilisers and weed/ trim ourselves, or 

□ I/ we intend to organise and pay our own contactor to mow, edge, fertilise, weed and trim regularly  

6. Motor Vehicles:  No more than __________ vehicles will be parked at the premises at all times. 

Car Make: ______________________ Year: ______________ Colour: _____________ Rego: _____________________ 

Car Make: ______________________ Year: ______________ Colour: _____________ Rego: _____________________ 

 

IMPORTANT INFORMATION TO BE DISCLOSED PRIOR TO COMMENCEMENT OF PROCESSING APPLICATION 

1. Have any of the Applicants committed a criminal offence in Australia in the past 10 years? YES □ NO □  

2. Have any of the Applicants had a Violence Restraining Order registered against them in the past 10 years? 

             YES □ NO □  

If the answer to either of the above 2 questions is “YES”, please provide a letter explaining the circumstances of the offence, or 

reasons why the Violence Restraining Order was issued and the date the offence or order was issued. 
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APPLICANT 1 

 

Name: _________________________________________________________________ Date of Birth: __________________________________ 

Driver’s License Number: ____________________________ State: ______________ Passport Number: ________________________________ 

Other ID: ____________________________________________________________________________________________________________ 

Postal Address: _______________________________________________________________________________________________________ 

 

 PRESENT ADDRESS 

 

Address: _____________________________________________________________________________________________________________ 

 

Real Estate Agency/Owners Name:________________________________________________________________________________________ 

Agency/ Owners Contact #: ___________________________________ Property Manager Name: _____________________________________ 

Period Rented: _____________________________________________ Rental Amount Paid: _________________________________________ 

Reason for Leaving: ____________________________________________________________________________________________________ 

 

PREVIOUS ADDRESS 

  

Address: _____________________________________________________________________________________________________________ 

 

Real Estate Agency/Owners Name:________________________________________________________________________________________ 

Agency/ Owners Contact #: __________________________________ Property Manager Name: ______________________________________ 

Period Rented: ____________________________________________ Rental Amount Paid: __________________________________________ 

Reason for Leaving: ____________________________________________________________________________________________________ 

 

OCCUPATION 

 

Occupation: __________________________________________________________Annual Salary: ____________________________________ 

Employer: ___________________________________________________________Manager/ Director: ________________________________ 

Employers Address: ____________________________________________________________________________________________________ 

Phone Number: _____________________________________ Length of employment_______________________________________________ 

Employment Status: (please circle)     Full time  Part time  Casual 

If less than 12 months, name of previous Employer: __________________________________________________________________________ 

Employers Address: ____________________________________________________________________________________________________ 

Manager/ Director: ___________________________________ Phone #______________________ Employment Period: __________________ 

 

CONTACTS 

 
Next of Kin (Name and address): _________________________________________________________________________________________ 
 
___________________________________________________Phone #__________________________ How Related: _____________________ 
 
Emergency Contact (other than next of Kin): ________________________________________________________________________________ 
 
___________________________________________________Phone# __________________________ How Related: _____________________ 
 
Character Reference (Name &Address):____________________________________________________________________________________ 

 

Phone #_________________________________________ Relationship: _________________________________________________________ 
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APPLICANT 2 

 

Name: _________________________________________________________________ Date of Birth: __________________________________ 

Driver’s License Number: ____________________________ State: ______________ Passport Number: ________________________________ 

Other ID: ____________________________________________________________________________________________________________ 

Postal Address: _______________________________________________________________________________________________________ 

 

 PRESENT ADDRESS 

 

Address: _____________________________________________________________________________________________________________ 

 

Real Estate Agency/Owners Name:________________________________________________________________________________________ 

Agency/ Owners Contact #: ___________________________________ Property Manager Name: _____________________________________ 

Period Rented: _____________________________________________ Rental Amount Paid: _________________________________________ 

Reason for Leaving: ____________________________________________________________________________________________________ 

 

PREVIOUS ADDRESS 

  

Address: _____________________________________________________________________________________________________________ 

 

Real Estate Agency/Owners Name:________________________________________________________________________________________ 

Agency/ Owners Contact #: __________________________________ Property Manager Name: ______________________________________ 

Period Rented: ____________________________________________ Rental Amount Paid: __________________________________________ 

Reason for Leaving: ____________________________________________________________________________________________________ 

 

OCCUPATION 

 

Occupation: __________________________________________________________Annual Salary: ____________________________________ 

Employer: ___________________________________________________________Manager/ Director: ________________________________ 

Employers Address: ____________________________________________________________________________________________________ 

Phone Number: _____________________________________ Length of employment_______________________________________________ 

Employment Status: (please circle)     Full time  Part time  Casual 

If less than 12 months, name of previous Employer: __________________________________________________________________________ 

Employers Address: ____________________________________________________________________________________________________ 

Manager/ Director: ___________________________________ Phone #______________________ Employment Period: __________________ 

 

CONTACTS 

 
Next of Kin (Name and address): _________________________________________________________________________________________ 
 
___________________________________________________Phone #__________________________ How Related: _____________________ 
 
Emergency Contact (other than next of Kin): ________________________________________________________________________________ 
 
___________________________________________________Phone# __________________________ How Related: _____________________ 
 
Character Reference (Name &Address):____________________________________________________________________________________ 

 

Phone #_________________________________________ Relationship: _________________________________________________________ 
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APPLICANT 3 

 

Name: _________________________________________________________________ Date of Birth: __________________________________ 

Driver’s License Number: ____________________________ State: ______________ Passport Number: ________________________________ 

Other ID: ____________________________________________________________________________________________________________ 

Postal Address: _______________________________________________________________________________________________________ 

 

 PRESENT ADDRESS 

 

Address: _____________________________________________________________________________________________________________ 

 

Real Estate Agency/Owners Name:________________________________________________________________________________________ 

Agency/ Owners Contact #: ___________________________________ Property Manager Name: _____________________________________ 

Period Rented: _____________________________________________ Rental Amount Paid: _________________________________________ 

Reason for Leaving: ____________________________________________________________________________________________________ 

 

PREVIOUS ADDRESS 

  

Address: _____________________________________________________________________________________________________________ 

 

Real Estate Agency/Owners Name:________________________________________________________________________________________ 

Agency/ Owners Contact #: __________________________________ Property Manager Name: ______________________________________ 

Period Rented: ____________________________________________ Rental Amount Paid: __________________________________________ 

Reason for Leaving: ____________________________________________________________________________________________________ 

 

OCCUPATION 

 

Occupation: __________________________________________________________Annual Salary: ____________________________________ 

Employer: ___________________________________________________________Manager/ Director: ________________________________ 

Employers Address: ____________________________________________________________________________________________________ 

Phone Number: _____________________________________ Length of employment_______________________________________________ 

Employment Status: (please circle)     Full time  Part time  Casual 

If less than 12 months, name of previous Employer: __________________________________________________________________________ 

Employers Address: ____________________________________________________________________________________________________ 

Manager/ Director: ___________________________________ Phone #______________________ Employment Period: __________________ 

 

CONTACTS 

 
Next of Kin (Name and address): _________________________________________________________________________________________ 
 
___________________________________________________Phone #__________________________ How Related: _____________________ 
 
Emergency Contact (other than next of Kin): ________________________________________________________________________________ 
 
___________________________________________________Phone# __________________________ How Related: _____________________ 
 
Character Reference (Name &Address):____________________________________________________________________________________ 

 

Phone #_________________________________________ Relationship: _________________________________________________________ 
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APPLICANT 4 

 

Name: _________________________________________________________________ Date of Birth: __________________________________ 

Driver’s License Number: ____________________________ State: ______________ Passport Number: ________________________________ 

Other ID: ____________________________________________________________________________________________________________ 

Postal Address: _______________________________________________________________________________________________________ 

 

 PRESENT ADDRESS 

 

Address: _____________________________________________________________________________________________________________ 

 

Real Estate Agency/Owners Name:________________________________________________________________________________________ 

Agency/ Owners Contact #: ___________________________________ Property Manager Name: _____________________________________ 

Period Rented: _____________________________________________ Rental Amount Paid: _________________________________________ 

Reason for Leaving: ____________________________________________________________________________________________________ 

 

PREVIOUS ADDRESS 

  

Address: _____________________________________________________________________________________________________________ 

 

Real Estate Agency/Owners Name:________________________________________________________________________________________ 

Agency/ Owners Contact #: __________________________________ Property Manager Name: ______________________________________ 

Period Rented: ____________________________________________ Rental Amount Paid: __________________________________________ 

Reason for Leaving: ____________________________________________________________________________________________________ 

 

OCCUPATION 

 

Occupation: __________________________________________________________Annual Salary: ____________________________________ 

Employer: ___________________________________________________________Manager/ Director: ________________________________ 

Employers Address: ____________________________________________________________________________________________________ 

Phone Number: _____________________________________ Length of employment_______________________________________________ 

Employment Status: (please circle)     Full time  Part time  Casual 

If less than 12 months, name of previous Employer: __________________________________________________________________________ 

Employers Address: ____________________________________________________________________________________________________ 

Manager/ Director: ___________________________________ Phone #______________________ Employment Period: __________________ 

 

CONTACTS 

 
Next of Kin (Name and address): _________________________________________________________________________________________ 
 
___________________________________________________Phone #__________________________ How Related: _____________________ 
 
Emergency Contact (other than next of Kin): ________________________________________________________________________________ 
 
___________________________________________________Phone# __________________________ How Related: _____________________ 
 
Character Reference (Name &Address):____________________________________________________________________________________ 

 

Phone #_________________________________________ Relationship: _________________________________________________________ 
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OFFER OF OPTION  

 
The Applicant offers to the owner an Option to Lease the Property. The Option to lease is created by the Owner’s notification to the Applicant 
whether in writing or not that the Application and Offer is accepted by the Owner. The period of the Option shall commence from and include the 
date of the acceptance of the Application by the Owner and continues for 2 business days. The Option is exercised by the Applicant by either: 

i. Payment of the holding deposit equivalent to one week’s rent which will secure the property for 7 days or 

ii. Payment of the full ingoing costs for the property equivalent to a bond of 4 weeks, and two weeks’ rent in advance or 

iii. executing the Lease;  

iv. taking possession of the Property with the Owner’s consent  

v. if the tenant does not enter into a lease within 7 days of paying the holding deposit the landlord is free to offer the property to other tenants and 
retain the holding deposit. 

The Applicant will not be entitled to occupation of the Property until: 
the Lease is signed by the Applicant; and 
the payment of all monies due to be paid by the Applicant being paid by the Applicant prior to occupation of the Property and are “cleared funds” in 
the Agency’s Trust Account. 

1. The persons comprising the Applicant are over the age of 18 years, none are bankrupt and they each declare that all of the information referred to 
on pages 4-6 are true and correct and are not misleading in anyway. 

2. The Applicant acknowledges having inspected the Property and if the Option is exercised will accept possession of the Property in the condition as at 
the date of inspection. If the Applicant has not inspected the property, and if the Option is exercised, the Applicant will accept possession of the 
property in the condition as at the date of application, with the exception of items agreed to by the Agent on Page 8, Item 16: Special Conditions.  
Upon the exercise of the option by the Applicant, the Applicant will execute the Lease.  

3. The Applicant agrees to pay the rent one rental period in advance at all times. 
4. The Applicant acknowledges that they are responsible for their own contents. The Applicant should arrange their own insurance to cover their 

contents. 
The Applicant furthermore agrees for the Owner's Agent, to contact the person's given as referee's by the applicant for the purpose of following up 
any arrears owing by the Applicant to the Owner. 

5. The Applicant acknowledges having been advised that in the event of a breach of the Lease by the Applicant, items of personal information 
contained in this Application may be recorded in a Tenancy Database by or on behalf of the Owner and may be disclosed in connection with other 
residential tenancy applications by the applicant. 

6. The Applicant acknowledges and agrees that the Owner will carry out all inspections between normal business hours at the Owner’s discretion. 
7. All acts and things which the Owner is required or empowered to do may be done by the Lessor or their appointed Managing Agent. Notices to the 

Owner must be served on the Managing Agent unless otherwise directed by the Owner. 
8. The Applicant makes this Application and Offer jointly and severally. Service of any notice to any one Applicant shall be deemed to be service on 

them all. 
9. It is agreed that the acceptance of this Application is subject to the approval of the Owner in the Owner’s absolute discretion.  
10. This document is not a residential tenancy agreement and does not grant any right to occupy the Property. 

 

 

APPLICATION FOR TENANCY IS MADE SUBJECT TO: 
 

__________________________________________________________________________________________________________________________________

__________________________________________________________________________________________________________________________________ 

 

NOTE: THE OWNERS INSURANCE DOES NOT COVER TENANTS CONTENTS; YOU WILL NEED TO ARRANGE YOUR OWN CONTENTS 

INSURANCE UPON ACCEPTANCE OF THIS APPLICATION. 

I/We understand that we are applying for the property on an “as is” condition at the time of viewing. Any special requests are 

listed above and subject to landlord approval.  

 

Applicant 1 Signature: _____________________________________________Date: ____________________________________ 

 

Applicant 2 Signature: _____________________________________________ Date: ____________________________________ 

 

Applicant 3 Signature: _____________________________________________Date: ____________________________________ 

 

Applicant 4 Signature: _____________________________________________Date: ____________________________________ 
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PRIVACY CONSENT & DISCLOSURE STATEMENT – Disclosure statement of Ray White Manning Valley 

AUTHORITY TO RELEASE AND DISCLOSE TENANT INFORMATION 

The personal information the prospective tenant provides in this application or collected from other sources including 
information from previous landlords/ managing agents, current & past employers and your referees is necessary for the Agent 
to verify the Applicant’s identity, to process and evaluate the application and to manage the tenancy.  Personal information 
collected about the Applicant in this application and during the course of the tenancy if the application is successful may be 
disclosed for the purpose for which it was collected to other parties including to the landlord, referees, other agents and third 
party operators of tenancy reference databases.  Information already held on tenancy data bases may also be disclosed to the 
Agent and/or Landlord.  If the Applicant enters into a Residential Tenancy Agreement, and if the Applicant fails to comply with 
their obligations under this agreement, that fact and other relevant personal information collected about the Applicant during 
the course of the tenancy may also be disclosed to the landlord, third party operators of tenancy reference databases and/or 
other agents. If the Applicant would like to access the personal information the Agent holds, they can do so by contacting Ray 
White Manning Valley on 6557 7222.  The Applicant can also correct this information if it is inaccurate, incomplete or out-of-
date. If the information is not provided, the Agent may not be able to process the application and manage the tenancy. 

DECLARATION –I/we hereby offer to rent the property from the owner under a lease to be prepared by the Agent. I 
acknowledge that I will be required to pay rent and a rental bond in advance and that this application is subject to the approval 
of the landlord. I acknowledge that I have read the Privacy Statement of Ray White Manning Valley. I authorise Ray White 
Manning Valley to collect information about me from: 

1. My previous landlord/ managing agent 
2. My personal referees and employers 
3. Any Tenancy Default Database Including - TICA (http://www.tica.com.au/) which may contain personal information 

about me. I also authorise Ray White Manning Valley to disclose details about any defaults by me under the tenancy to 
which this application relates, to any tenancy default database to which they subscribe. 

I authorise Ray White Manning Valley to disclose the personal information collected about me to the owner of the property 
even if the owner resides outside of Australia. I declare that all information within this entire application is true, correct and 
given of my own free will.  I declare that I have inspected the above mentioned property internally and externally.  I declare that 
I am not bankrupt. 
 

I DECLARE THAT: 

• I / we have read and understood all pages of this application and have accepted all conditions herewith. 

• I/ we consent to the disclosures set out in the Authority to Release Tenant Information. 

• I/ we have read the Privacy Statements.  All details herewith have been given of my own free will. 

• I/ we declare that I am not bankrupt and all of the information contained in this application is true and correct. 

• I/ we authorise Ray White Manning Valley to make enquiries considered necessary to verify the information disclosed 
in this application. 

• I understand that Ray White Manning Valley collects and processes applications; there is no law requirement to disclose 
a reason to an unsuccessful applicant. 

 

 

 
APPLICANT 1 
 
NAME: ___________________________________ DATE: __________________ SIGNATURE: _____________________________ 
 
APPLICANT 2 
 
NAME: ___________________________________ DATE: __________________ SIGNATURE: _____________________________ 
 
APPLICANT 3 
 
NAME: ___________________________________ DATE: __________________ SIGNATURE: _____________________________ 
 
APPLICANT 4 
 
NAME: ___________________________________ DATE: __________________ SIGNATURE: _____________________________ 
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RAY WHITE MANNING VALLEY ARREARS POLICY 

 

 
Text message, email or phone call made on day 1 of your rent being in arrears to advise of arrears – no exceptions 
 
Text message, email or phone call made on day 2 of your rent being in arrears to remind of arrears – no exceptions 
 
Text message, email or phone call made on day 3 of your rent being in arrears to request immediate payment – no exceptions 
 
Notice of Breach issued on day 4 of your rent being in arrears – no exceptions  
 
Notice of Termination issued on day 14 if you have not remedied your breach and brought your rent one period in advance as in 
accordance with your lease agreement. 
 
It is imperative that if you anticipate that you may be late with your rental payment, that you contact our office immediately.  
Notices will be issued regardless to ensure that the owner of the property has the maximum protection under the requirements 
of the Residential Tenancies Act, and so as not to jeopardize their rental protection insurance on their property. 
 
If the rent still remains unpaid on the expiry of the Notice of Termination, an application may be made to the tribunal for 
termination of the lease agreement and vacant possession. 
 
At this point your details may also be lodged on both National and International databases for defaulting tenants. 
 
It is for this reason that you must ensure that paying your rent is your FIRST priority, and please maintain communication with us 
AT ALL TIMES if you are not able to pay your rent by the due date. 
 
Our staff are instructed to and are required to adhere to the above strict Arrears Policy.  You will receive text messages if you 
are behind in rent, even one day. It is not personal, it is procedure. You will need to consult with your property manager to work 
out the correct payment dates and adjustments to keep you in advance at all times. 
 
I/We acknowledge and accept that if I am approved for the subject property as a tenant, that the above rent arrears policy will 
apply and I/ we also understand that a breach notice will be issued if my rent is 4 days in arrears. 
 

 

 

SIGNED BY THE APPLICANT/S:  
    

APPLICANT 1 
 
NAME: ___________________________________ DATE: __________________ SIGNATURE: _____________________________ 
 
APPLICANT 2 
 
NAME: ___________________________________ DATE: __________________ SIGNATURE: _____________________________ 
 
APPLICANT 3 
 
NAME: ___________________________________ DATE: __________________ SIGNATURE: _____________________________ 
 
APPLICANT 4 
 
NAME: ___________________________________ DATE: __________________ SIGNATURE: _____________________________ 
 

 

 

 

 



 

10 | P a g e  
 

 

Each applicant will need to provide 100 points of identification and 50 points of income. 

Appropriate Proof of ID (100 points) 

 

 

 

Applications that are not complete will NOT be processed 

 

PROOF OF ID APP1 APP2 APP3 APP4 

Drivers License (40 points)     

Birth Certificate ( 30 points)     

Passport (40 points)     

Medicare card (20 points)     

Proof Of Age card (40 points)     

Bank/credit card (20 points)     

Health care/pension card (20 points)     

Vehicle registration papers (20 points)     

Previous Tenancy Reference ( 20 points)     

Previous Two Rent Receipts (20 points)     

Telephone/utility accounts (20 points)     

TOTAL NUMBER OF POINTS (MUST = 100 )     

     

PROOF OF INCOME     

TWO recent pay slips (40 points)     

If self Employed a letter from accountant 10 points)     

Current bank Statement for previous 3 months (10 points)      

Current Centre link Income Statement (40 points)     

Letter From Current Employer stating Employment Status, 
Payrate, Length of Employment and contact Details (30) 

    

TOTAL NUMBER OF POINTS (MUST EQUAL 50) 
 

    


